4.06.25– Exemption Procedure
The burden of establishing any tax exemption is on the claimant. No seller may allow
an exemption for the reasons hereinafter stated unless the buyer first obtains a
certificate of exemption and presents it to the seller at the time of the sale or identifies
the certificate by the giving its number. The reasons for exemption are as follows: 1)
The buyer is exempt; or 2) The buyer is purchasing for resale from which a sales tax
will be collected and the specific retail sale is one in a series of sales in a regular basis
wherein the seller functions as a wholesaler and the buyer as a retailer.
The seller shall indicate the certificate number on the sales slip and account for these
sales on the sales tax return in the manner required.
Application for an exemption certificate shall be signed by the buyer if based on
his/her tax-exempt status, or by the buyer and the seller if based on a sale for resale.
The application shall contain the information reasonably required by the City
Manager. (Ord. 01-2001-15, 2001, Ord. 02-2002-15 §5, 2002)
4.06.30
– Seller to Collect Sales Tax
A seller shall add the four percent sales tax to the selling price that the seller collects
at the time of the sale or at the time of collection with respect to credit transaction.
If the buyer refuses to pay the tax, the seller is exempt form any violations or
penalties otherwise imposed provided a report is made to the city concerning all facts
known about the sale and refusal within three business days of the refusal. Otherwise,
if the buyer refuses to pay the tax, the seller is liable therefore. The tax is a debt from
the buyer to the seller until paid and is recoverable at law in the same manner as other
debts. The buyer is liable to the city for the tax notwithstanding the seller’s duty to
collect.
The tax shall be stated separately on any sales receipt, sales slip, rent receipts, charge
tickets, invoices, statements of account, or other tangible evidence of sale. (Ord. 012001-15, 2001)
4.06.35
– Filing Returns
Sellers shall file returns for taxes collected on a monthly basis. On or before the last
business day of the month, sellers shall prepare a return for taxes collected during the
preceding month on forms furnished by the City. Returns together with full payment
of all taxes due shall be filed at the city office. (Ord. 01-2001-15, 2001)
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4.06.40 – Form of Returns
On forms furnished by the City, the seller shall furnish the information specified below, sign the
form, and certify that it correctly states the information set forth. The information to be
furnished is as follows:
1. total sales made for the month;
2. total taxable sales for the month;
3. total non-taxable sales for the month, to include the amount of sales made outside the
city limits, and the amount of all other sales declared to be exempt and the names of
those organizations claiming the exempt status;
4. amount of tax due, including the amount of any deduction taken by the seller under the
compensatory collection discount provided in this chapter;
5. such other information as may be reasonably required. (Ord. 01-2001-15, 2001)
4.06.45 – Procedure on Delinquencies
A. A penalty equal to five percent of the delinquent tax shall be added to the tax for the first
month and ten percent for the following month. The penalty shall be collected in the same
manner as the tax is collected.
B. In addition to the above penalty, interest shall accrue at the rate of 10.5 percent per annum on
the delinquent tax from the date of delinquency and be collected in the same manner as the
delinquent tax is collected.
C. The City Manager, with approval of the council, may determine that a penalty not be
imposed under this section provided notice is given to the City Manager or prior to the day
taxes are due and circumstances warrant. (Ord. 01-2001-15, 2001,Ord. 02-2002-15 §6, 2002,
Ord. 13-2014-084, 2014)
4.06.50 – Application for Tax Refund
A. An application for a tax refund may be filed by any buyer who believes the sale to be exempt.
B. Applications for refund may be filed by any buyer who believes the sale to be exempt.
C. Applications for refund shall be furnished to all sellers and shall be given by the seller to any
buyer who has paid the tax and desires to request a refund.
D. The seller shall provide the information specified below and shall sign the application. The
information provided shall include:
1. Who paid the tax;
2. the amount of tax paid;
3. the fact that payment was made; and
4. the date of payment.
E. The buyer shall state why he or she claims that the sale is exempt, sign the application, and
present it to the City Manager or within ten days of the sale. The burden of establishing the
sale’s exemption is on the buyer. (Ord. 01-2001-15, 2001, Ord. 02-2002-15 §7, 2002)
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